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Service Indicator - Add 

 

1.   Click the general info tab. 

 

 

2.   Click the edit service indicators button.   

 

 

3.   Enter the service indicator code and reason code. 
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4.   Insert a Start Date (when the service indicator should be active). 

 

NOTE:  Start Term, End Term, and End Date are all option fields. 

 

 

5.   The Department will default in. 

 

Other fields in the Assignment Details section are optional. 

 

 

6.   The Placed Person ID will default in.  The Contact ID and Contact Person are optional fields. 

 

 

7.   It is highly recommended that you place a comment about why the indicator is being assigned.  Follow 

comments with your initials and the date. 

 

 

8.   Click the Apply button to save the service indicator. 

 

 
 


