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How to run a class roster for all classes in your department

Navigation: Campus Community > USM Campus Community > Reporting > USM Class Roster

Step | Action

1. | Click the Add a New Value link.

2. | Run Control ID: Enter a "title" for this process.

3. | Click the Add button.

1
USM Class Roster l

[ Eind an Existing Yalue | Add a New Value

Run Control ID: | Exarnple_Class_Rosted ¢ 2

sag (€] 3

4. | Enter the appropriate term code.

5. | Enter the desired campus (Hattiesburg, Gulf Coast, or Online).

6. | Enter the appropriate academic career (UGRD, GRAD).

7. | Enter the appropriate subject area.

8. | N = print rosters for the whole department
Y = print a particular roster
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Step | Action
9. | Click the Run button.
9
{ UsmRc Strc044
Run Control ID:  example_class_roster Report anager Process Monitor M” |
*Academic Institution: Q Univ of Southern Mississippi
“Term: [4105]Q, Spring 2008-2010
Sequence Number: 5 gezs“’"
ode:
*Campus: Q Lt hurg
*Academic LIGRL|C,
Career:
Academic Organization l:IQ
Location| |2
Subject Area First E 1cf 1 L]
, |
Subject Area Q 7
First E 1 1 IE' Last
specific Class [N | 4 8 =
Class Nbr I:I
10/ Choose PSUNX for Server Name.
11] Choose Web for Type.
12| Choose PDF for the Format.
13/ Click the OK button.
Process Scheduler Request
User ID: Wi300043 A 10 Run Control ID: example_title_for_process
Server Name: PSLINK | Run Date: 111152010 El
Recurrence: Run Time: 3:54:44PM Resetta Currant DateTime |
Time Zone: I:IQ 11 12
D 0 O
13 Select Description Process Name Process Type Typ *Format
LISM Class Roster STRCO44 SOR Report [wieb  ~|[PDF |
Ok | Cancel
11/11/2010 Produced by the Southern Miss Learning Enhancement Center 2




fi

(o SOUTHERN Staff: Run Dept Class Rosters
1 1
MISSISSIPPL SOAR 90
Step | Action

14/ Click the Report Manager link.
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v

Run Control ID:  example_title_for_process RenrtManaer‘ Process Mohitor Run

1

5] Click the Refresh button until you see "Posted" in the Status column.

{ Administration
1ew Reports For
User ID: |:| Type: ; §V|Last: 1| Days | Refresh
Status: Fnlder:| V|Ins1ance: | H

Report List [ ormize |
Report Prcs e Request **
Select ID Instance Description Date/Time Format Status “‘Dmfs
“
FOQ502 2948266 USM Class Roster | /152010 Acrabat -, &

4:09:10F {*.pdf)
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6] Once you see "Posted" in the Status column, click on the USM Class Roster link.

{ Administration '

lew Reports For
User ID: I:I Tvpe: | ¥ | Last: EDEYS | Refresh |

Status: Fulder:| V|Instance: | | to: | |
o IR
Report  Prcs - Request .
Select ID Instance Descript vt:n_n Date/Time Status Details
FO0507 7040256 USM Class Roster | M152010 Atrobat ooy Details

4:09:10P M ™. pdfy
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7] Turn off pop-up blockers. The report will display in a new window.

The University of Southern Mississippl
STRCO44 CLASS ROSTER REPORT Page No. 1
Run Date 11/15/2010

Term: Spring 2009-2010 campus : HEG
Course: ENG 99 Intro Composition Location:  HBG
Class Mpr: 7362 ACad Group: CAL
Eegsion: REg';l.ll' Acagemic Sesslon ACadq CL';[: ENGLIEH
Section: HOO1 Lecture Acad Career:UERED
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